INFORMATION FOR ALL PRE-JOB CONFERENCES
(Please use this form OR bring your own with the necessary information listed below)
I. PROJECT INFORMATION:  
AUTHORIZATION:  The representative you send MUST HAVE the authority to sign the necessary pre-job forms for the Building Trades Council affiliates.
A. Corporate Information:
Company Name:

Name:

Address:

Phone:

Fax:

Email:
Date of your pre-job:
B. Site Information:
Name:

Address:
Phone



Fax:
C. Site Personnel:

Project Manager:

                         

Phone:

Project Superintendent:



Phone:

D. Project Description and Scope of Contract:
E. Construction Schedule:

Starting date (Expected):

Completion date (Expected):

F. Manpower Requirements:

Manpower breakdown according to Craft, Job markup of craft assignments.*
(*A general statement such as Boilermakers/Sheet Metal Workers is not acceptable. It is imperative that all of your assignments be made based on the activities you list relative to this project. Definitive assignments must be made.)
G. Subcontractors:  (Must also attend pre-job with you or come on their own)
Company Name:

Contact Name:

Address:

Phone:

Fax:

Scope of Work:

